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STATED SESSION MEETING AGENDA 
Preston Hollow Presbyterian Church 

Monday, June 26, 2017 
6:00 p.m., Jubilee Hall; 6:30, Sanctuary; 

7:00 Conference Room 
 

6:00 Gather and Dine 

 

All 

6:30 Worship in Sanctuary Matthew 

7:00 Call to Order 

Approval of Minutes 

Consent Agenda 

Correspondence 

Matthew 

7:10 Jeremy Demarest 

Young Adult Volunteer 

Jeremy 

7:20 Finance Report Trey 

7:30 2018 Budget Trey 

7:55 Proposed Email Voting Policy Pat 

8:05 Development of PHPC Purpose 

Process Overview & Next Steps 

 

Matthew 

 

8:20 Pastor’s Report 
• Medical 
• Jessie Light 
• Sarah Are 
• Year of Unity 
• Search Committees 
• 5:00PM Worship 

Matthew 

8:35 “For the good of the order” All 

8:45 Staff Reports Directors / 
Pastors 

8:55 Prayer and Adjourn Matthew 

 

Please put this date on your calendar 

July 2017: NO SCHEDULED SESSION MEETING 
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	Minutes	of	Stated	Meeting	of	Session	
Preston	Hollow	Presbyterian	Church	

Monday	May	22,	2017	–	5:45	PM	Jubilee	Hall;	6:30	PM	Chapel;	7:00	PM	
Conference	Room	

	
THOSE	PRESENT	AND	CONSTITUTING	A	QUORUM	

Elders:	Ruth	Ann	Ernst,	Kevin	Forbes,	Rus	Holloway,	Sarah	Kinard,	Kent	Stadler,	Todd	Owen,	Lisa	
Centala,	Janelle	Crays,	Jim	Watkins,	Marty	Loman,	Pat	Nobles,	Melanie	Sumrow,	Hannah	
Wright,	Lauren	Ghighi,	Dan	Lorimer	
	
Elders	Absent:	Amy	Haub	
	
Pastors:	Rev.	Matthew	Ruffner,	Rev.	Dr.	Paul	Seelman,	Rev.	Sarah	Johnson,	Rev.	Kathy	Lee-
Cornell,	Rev.	Margaret	Watkins	
	
Staff:	Trey	Angel,	Sara	Stoltz,	Linda	Smith,	Adrienne	Nicholson	
	
Clerk	of	Session:	Jim	Finley	
	
	
	
CALL	TO	ORDER,	PRAYER,	EXAMINATION	OF	CONFIRMANDS,	DEVOTIONAL		
Rev.	Ruffner	called	the	meeting	to	order	with	prayer.	New	elders	and	deacons	were	examined	
by	Session	members	and	Pastors	through	a	process	of	questioning	and	sharing	of	personal	
beliefs.	Following	the	examination,	the	officers-elect	were	excused	from	the	room.	A	MOTION	
was	offered	to	accept	these	officers-elect.	The	MOTION	was	seconded	and	passed	
unanimously.	The	new	officers-elect	returned	and	were	welcomed	warmly.	
	
The	meeting	moved	to	the	chapel	for	worship.		
The	service	opened	with	singing	“Holy	Spirit,	Come	to	Us”.	A	Litany	of	Penitence	and	the	
Assurance	of	Pardon.	followed.	After	“Take,	O	Take	Me	as	I	Am”	was	sung,	the	new	officers	
offered	scriptural	stories	interspersed	with	contemporary	stories.	“Take,	O	Take	Me	as	I	Am”	
was	sung	once	more	followed	by	the	Lord’s	Supper	served	by	intinction.	The	service	closed	with	
the	singing	of,	God,	Be	the	Love	to	Search	and	Keep	Me”,	and	the	passing	of	the	Peace.	
	
The	meeting	moved	to	the	conference	room.	
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APPROVAL	OF	MINUTES	
The	Session	reviewed	the	following	minutes:	

Stated Session Meeting of April 25, 2017 
Covenant Meeting of April 30, 2017 
Congregational Meeting of April 30, 2017 

_____________________________________________________________________	
	
CONSENT	AGENDA	
MOTION	was	made,	seconded	and	passed	to	approve	the	following:	
	

• Motion	of	Clerk	to	approve	membership	changes	for	the	month	of	April	2017		
• Motion	from	Worship	Council	to	approve	June	2017	Baptisms.	

 
_____________________________________________________________________	
	
FINANCE	REPORT	
Trey	Angel	reported,	in	part,	the	following	on	behalf	of	the	Finance	Committee:	
	
Financial	

• Gifts	and	pledges	for	April	2017	were	below	forecast	by	$23,557.	
• Year	to	date	revenues	remain	below	forecast	(-$188K)	and	last	year(-$107K).	
• Expenditures	are	well-managed	and	are	96.8%	of	forecast.	
• Net	cash	reserves	are	sufficient	for	3.5	months	of	church	operations.	
• PHPC’s	balance	sheet	is	very	strong	

	
A	MOTION	to	accept	the	Finance	Report	was	made,	seconded	and	passed	unanimously.	
	
	 	
	
2018	BUDGET	PREVIEW	
	
No	action	was	required	in	this	meeting.	This	is	a	preview	of	the	budget.	
	
This	budget	reduces	our	deficit	from	$200K	to	$68K.	It	will	be	brought	back	in	June	for	approval.	
	
The	Finance	Committee	has	asked	each	council	to	add	narrative	to	their	budgets.	Rev.	Ruffner	
pointed	out	that	a	budget	is	a	theological	document	that	prioritizes	where	we	are	headed.	Jim	
Watkins	offered	that	we	should	question	now	the	things	we	are	concerned	about,	and	Marty	
Loman	pointed	out	the	importance	of	the	assumptions	we	make	about	growth.	
	
Matthew	and	Sarah	Kinard	will	bring	to	the	June	meeting	thoughts	about	what	this	budget	
assumes	as	our	direction	and	priorities.	
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Responding	to	a	question	from	Sarah	Kinard	as	to	who	looks	at	revenue	possibilities	for	our	
property,	Trey	answered	that	the	Finance	Committee	does.	
	 	
	
DEVELOPMENT	OF	THE	PHPC	PURPOSE	/	MISSION	STATEMENT	
	
With	Matthew	facilitating,	the	Session	began	a	deeper	exploration	of	the	elements	of	the	
proposed	PHPC	purpose	statement:	
	
“To	welcome	all,	grow	disciples,	and	transform	the	world,	by	the	grace	of	Jesus	Christ.”	
	
This	evening	was	spent	discussing	what	it	means	to	transform	the	world.	Each	member	
reflected	on	the	times	in	their	lives,	and	in	the	past	two	weeks,	when	they	felt	they	were	part	of	
this	kind	of	transformation.	
	
	
	
GRACE	PRESBYTERY	MEETING	PLANNING	UPDATE	
	
Grace	Presbytery	meets	at	PHPC	next	Thursday.	Three	additional	servers	are	needed	for	the	
meeting.	All	else	is	in	readiness	for	the	meeting.	
	
	
	
	
PASTOR’S	REPORT	
	
Matthew	announced	that	the	newest	Ruffner,	Elliot,	has	arrived	and	expressed	thanks	for	the	
many	prayers	and	the	time	off.	He	will	take	two	more	weeks	of	child	care	leave	in	July.	
	
Matthew	expressed	his	appreciation	of	our	pastors	for	their	conducting	new	officer	training.	
	
He	has	met	with	John	White,	chair	of	the	APNC	for	Associate	Pastor	–	Congregational	Care.	
Their	committee	will	continue	their	work	through	the	summer.	
	
	

FOR	THE	GOOD	OF	THE	ORDER	

We	are	running	out	of	bulletins	on	Sunday	mornings.	Referred	to	Sara	Stoltz.	
	
The	search	for	our	new	organist	continues.	
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STAFF	UPDATES	

The	summer	schedule	has	begun.	
	
Sarah	Are	begins	work	on	July	9.	
	
	
ADJOURNMENT,	PRAYER	
	
It	was	MOVED,	seconded	and	the	motion	carried	to	adjourn	following	prayer.	Rev.	Dr.	Paul	
Seelman	led	the	Session	in	prayer.	
	
Respectfully	submitted,	
	
	 	 	 	 	 	
Jim	Finley,	Clerk	of	Session	
	
	 	 	 	 	 	
Attest:	Rev.	Matthew	Ruffner,	Moderator	
	
Date	Approved:	
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	Minutes	of	Called	Meeting	of	Session	
Preston	Hollow	Presbyterian	Church	

Sunday	June	11,	2017	–	11:15	AM,	PHPC	
	
	

THOSE	PRESENT	AND	CONSTITUTING	A	QUORUM	

Elders:	Kevin	Forbes,	Rus	Holloway,	Todd	Owen,	Janelle	Crays,	Jim	Watkins,	Marty	Loman,	
Hannah	Wright,	Pat	Nobles	
	
Elders	Absent:	Lauren	Ghighi,	Sarah	Kinard,	Melanie	Sumrow	Dan	Lorimer,	Kent	Stadler,	Ruth	
Ann	Ernst,	Amy	Haub,	Lisa	Centala	
	
Pastors:	Rev.	Matthew	Ruffner	
	
Staff:	Linda	Smith	
	
Guest:	Paul	Neubach	
	
Clerk	of	Session:	Jim	Finley	
	
	
CALL	TO	ORDER,	PRAYER	
Rev.	Ruffner	called	the	meeting	to	order	with	prayer.	
	
 
Matthew	shared,	on	Rev.	Dr.	Paul	Seelman’s	behalf,	his	desire	to	dissolve	his	pastoral	
relationship	with	PHPC.	Paul	is	accepting	a	call	to	become	the	senior	minister	of	Huguenot	
Memorial	Church	in	Pelham	Manor,	New	York.	Paul’s	process	of	discernment,	in	which	he	
included	Matthew,	has	spanned	the	past	eight	months.	
	
	
MOTIONS	
	
Dr.	Paul	Neubach,	representing	the	PHPC	Staff	Committee,	presented	two	motions,	as	follows:	
	
MOTION	1:	
“The	PHPC	Staff	Committee	moves	that	the	Session	of	Preston	Hollow	Presbyterian	Church	call	a	
congregational	meeting	July	16,	2017,	at	11:00	AM	to	consent	to	the	dissolution	of	the	pastoral	
relationship	with	the	Rev.	Dr.	Paul	S.	Seelman,	effective	July	23,	2017,	and	ask	that	Grace	Presbytery	
concur.”	
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MOTION	2:	
“The	PHPC	Staff	Committee	moves	that	the	Session	of	Preston	Hollow	Presbyterian	Church	approve	
the	search	for	an	interim	Executive	Pastor	and	that	Sarah	Kinard,	Bob	Warren,	and	Kay	Rainey	serve	
with	Matthew	Ruffner	and	Linda	Smith	as	the	Interim	Executive	Pastor	Search	Team.	This	Interim	
Executive	Pastor	Search	Team	will	work	with	the	Grace	Presbytery	Committee	on	Ministry.”	
	
No	seconds	to	these	MOTIONS	are	required.	
	
Rev.	Ruffner	asked	for	a	motion	the	request	that	the	CNC	provide	names	to	form	an	Executive	
Pastor	Nominating	Committee	(EPNC).	Names	to	be	presented	to	the	congregation	on	July	16.	
	
The	MOTION	to	that	effect	was	made	by	Jim	Watkins	and	seconded	by	Kevin	Forbes.	
	
Much	discussion	followed,	generally	centered	on	whether	this	position	should	continue	to	be	filled	
by	an	ordained	minister.	
	
A	MOTION	to	call	the	question	was	made,	seconded,	and	passed	unanimously.	
	
All	three	MOTIONS	passed	unanimously.	
	
The	Staff	Committee	will	forward	the	job	description	for	the	position	for	consideration	by	the	
Session	in	its	June	26	meeting.	
	
		
The	purposes	of	the	meeting	being	fulfilled,	a	MOTION	to	adjourn	following	prayer	was	
seconded	and	passed	unanimously.	
	
Rev.	Ruffner	closed	the	meeting	with	prayer.	
	
Respectfully	submitted,	 	
	
	 	 	 	 	 	
Jim	Finley,	Clerk	of	Session	
	
	 	 	 	 	 	
Attest:	Rev.	Matthew	Ruffner,	Moderator	
	
Date	Approved:	



PRESTON HOLLOW PRESBYTERIAN CHURCH 
CHANGES OF THE MONTH 

MAY 2017 
 
 
TOTAL NEW MEMBERS RECEIVED = 19 
 
 
NO MEMBERSHIP CLASS WAS HELD IN MAY. 
 
 
CONFIRMATION CLASS RECEIVED ON 5/14/17 (BY PROFESSION OF FAITH) = 19 
Paige Elizabeth Anderson Evan Robert Oliai 
Lauren Baker Asher Mason Allen Rareshide 
Pasquale Albino Bleggi Anna Victoria Roberts 
Elizabeth Grace Byrom Brendan Mikel Torres Shirley 
Micayla Anne Clark Karen Elizabeth Shirley 
Emma Claire Ghighi Caroline Elizabeth Singleton 
Marianna Grace Gonzalez Skylar Alexandra Snelson 
Luke William Jacobs Aaron Edward Thorne 
John Paul Noonan Graham Hastings Wolfe 
Abigail Paige O’Brien  
 
 
RENEWAL OF AFFILIATE MEMBERSHIPS = 2 
Darlene Haller 
Denise Kimberling 
 
 
TO NON-RESIDENT = 2 
David Frost (Delray Beach, FL) 
Phyllis Seelman (Kenner, LA) 
 
 
DISMISSED TO ANOTHER CHURCH = 3 
Jenny Lehman, Covenant Presbyterian Church, Lubbock, TX 
Harvey McLean, First Presbyterian Church, Austin, TX 
Amy Zsohar, Oak Grove Presbyterian Church, Bloomington, MN 
 
 
 



REMOVED FROM THE MEMBERSHIP ROLL = 1 
Elizabeth Benson (joined Highland Park United Methodist Church, Dallas, TX) 
 
 
DEATHS = 5 
12/14/16 James Braxton “Jim” Zimmermann (service at Saint Michael and All Angels Church, 1/7/17) 
4/27/17 James W. “Red” Johnson (service at Dallas-Fort Worth National Cemetery, 5/9/17) 
5/5/17 Dorothy Ellen Booker McDonald (service at Restland Memorial Park, 5/12/17) 
5/6/17 Martha Giok Tan (PHPC memorial service, 6/1/17, SAJ) 
5/20/17 Patsy Wingate Kilpatrick Keyser (PHPC memorial service, 6/2/17, SAJ/RMP) 
 
 
BIRTHS = 4 
2/23/17 Clover Catherine Gibbs, daughter of Meredith and Davis Gibbs 
4/4/17 Parks Patrick Smith, son of Kristin and Patrick Smith 
5/3/17 Finley Thomas Bishop, son of Ann Marie and Mason Bishop 
5/9/17 Bluford Walter Crain, V, son of Sarah “Babo” and Bluford “B. W.” Crain, IV 
 
 
THE SACRAMENT OF BAPTISM WAS ADMINISTERED TO THE FOLLOWING 
CONFIRMAND ON 5/14/17 AT 11:00 A.M. (SAJ, OFFICIATING MINISTER): 
 
AARON EDWARD THORNE (DOB - 10/11/01) 
Parents: Adam and Jessica Thorne 
Elder/Sponsor: Todd Anderson 
 
 
WEDDINGS = 1 
5/27/17 Ryan Maxwell Dickey and Tenley Grace Dorrill (SAJ) 

405 Bayou Vista, Southlake, TX  76092 
Non-members 

 
 
 
 
 
 
 
 
ldw 
6/15/17 



 
 
 
 
June 25, 2017 Baptisms 
    
Officiating Pastor:  TBD 
 
Orientation Date/Time/Location: Tentative, Wednesday, June 19, 6:00 p.m., Parlor 
 
Service Time: 10:00 a.m. – Officiating Pastor: TBD 

Liturgical Elder:  
 

Child: Katherine Elyse Conner b. April 8, 2017 

Parents: Michelle and Thomas Conner   thomas.s.conner@gmail.com   210-413-3905 

Membership: both parents 

Elder Sponsor:  
 
 























Worship Council MINUTES 
April 4, 2017 

 
Janelle Crays Chair P Nancy Miller Table Guild P 
[Open] Baptism  Melanie Sumrow Table Guild P 
Allison Lorimer Communion P Dave Cole Ushers P 
Lynn Reese Flowers A    
Sara Moseley Lay Liturgists P Matthew Ruffner Staff A 
Jim Watkins Music Ministry Rep P Steve Jobman Staff P 
Caroline Homan Outreach Communion A Ann Halwas Staff P 
Bert Colter Sound/Technology A    
Peggy Vernon Special Worship P    

 
The meeting was called to order at 6:00 p.m. Nancy Miller opened the meeting with prayer.   
 
CONSENT AGENDA:   

x April 4, 2017 meeting minutes were approved. 
x There are no Baptisms in May. 

 
DISCUSSION ITEMS:   
Lent/Easter Debrief: 

x Palm/Passion Sunday:  Good service.  Consider moving the anthem placement if program repeated.  
Recommend videographer attend rehearsal to identify potential pre-shots for live streaming presentation.  
Want to be cautious about establishing a new tradition.  Communion embedded within the service fit well.   

x Maundy Thursday:   
o Labyrinth:  Well attended particularly on Maundy Thursday, both before and after the evening 

service.   
o Foot Washing: Poor location and low participation.  If repeated, recommend a different location – 

perhaps the Narthex? Current recommendation is to eliminate this activity next year. 
o Music:  Meditative music before the worship service was well received.  Need to ensure communion 

set up is complete before music begins. 
o Communion:  Intinction recommended for next year.   
o Stripping of the Chancel: Recommend explaining this tradition in the bulletin. 

x Tenebrae/Good Friday: Need experienced technician to work the sound board for this service.  Tenebrae 
continues to be the highest attended special worship service. 

x Easter – Sunrise Service:  Recommend placing worship service cross closer to the church with a second one in 
Jubilee Courtyard.  Suggested that the set up face the church rather than the street.  Flower Guild requests 
better direction regarding expectations for flowering the cross. 

x Easter – Sanctuary Services: Only 9:30 service required overflow (37) and mainly families were seated there.   
For next year, determine whether all monitors around the church can show the service.   Should return to the 
smaller buses for transportation to/from St. Marks. 

 
Sunday Evening Service Update: Service plans were presented to and approved by Session on April 24. First service 
will be on Sept 10. 
Summer Worship:  Will be offered from May 28 – Sept 3 at 10am.  Communion will be seated on June 4th and served 
by intinction on August 6. 
Christmas Eve/New Year’s Eve: Christmas Eve falls on a Sunday this year.  Recommend one service on Christmas 
Eve morning at 10 am.  Also discussed moving Christmas Eve services to 4 pm, 6 pm, 8 pm and 10 pm.  To allow for 
further consideration, this item will tabled until next meeting.   
Grace Presbytery Meeting May 25:  Ann Halwas has contacted Allison Lorimer, Nancy Miller and Dave Cole about 
needs for Elements, Servers and Ushers for the meeting.  Everyone is working on their part. 
 
  



COUNCIL MEMBER REPORTS: None. 
 
STAFF REPORTS: 
Steve Jobman shared that the Organist search committee will be meeting April 5.  Hoping to have search complete by 
August 1, 2017.  Creative Arts Workshop enrollment was low (7), so Jam Camp will be offered in the afternoons after 
VBS the week of June 12-16.  Registration has been much better for Jam Camp. 
 
Adjournment:  7:35 p.m.  
Next Meeting:  Tuesday, June 13, 2017 
Minutes submitted by:  Ann Halwas 
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orship
1,195
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Church Attendance*



SUMMER	2017
Week	
beg.		

Sunday: 5/28 6/4 6/11 6/18

Adult	Sunday Average

Faith	Bible	Discovery 13 16 9 13
Short-Term	Class 33 31 35

Epiphany 6 3 8
Adult	Child/Epiphany	Volunteers 5 2 7 7

57 18 50 63

Children	Sunday Average

Musikgarten 18 20 18 16
Kids	Art 8 7 9 8

26 27 27 24

Adult	Weekday Average

Tuesday	Men's	Breakfast 33 32 34
NE/NE	6:45	a.m. 16 16

Wednesday	Womens	Fellowship

49 16 32 34

Average	Weekly	Attendance 97 61 109 121



SUMMER	2017

Adult	Sunday
Faith	Bible	Discovery

Short-Term	Class
Epiphany

Adult	Child/Epiphany	Volunteers

Children	Sunday
Musikgarten

Kids	Art

Adult	Weekday
Tuesday	Men's	Breakfast

NE/NE	6:45	a.m.
Wednesday	Womens	Fellowship

Average	Weekly	Attendance



PHPC MEMBERSHIP STATUS 6/20/17

REAFFIR- CERTIF. RESTORED TRANSFER REMOVED DISMISSED MEMBERS
PROF. MATION OF INACTIVE TOTAL TO FROM TO OTHER TOTAL NET GAIN AT END TO NON-

YEAR MONTH OF FAITH OF FAITH TRANSFER & MISC. ADDITIONS DEATHS INACTIVE ROLLS CHURCHES LOSSES OR LOSS OF MONTH RESIDENT
2017 January 0 12 14 0 26 2 0 2 6 10 16 2717 6

February 0 0 1 0 1 2 0 0 2 4 -3 2714 2
March 0 2 1 0 3 4 0 2 4 10 -7 2707 2
April 0 8 4 0 12 3 0 0 1 4 8 2715 6
May 19 0 0 0 19 5 0 1 3 9 10 2725 2
June
July
August
September
October
November
December
TOTALS
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ELECTRONIC	VOTING	
	

At	the	May	25,	2017,	Grace	Presbytery	meeting,	the	presbytery	approved	the	addition	of	the	following	
procedures	 for	electronic	voting	 to	 its	Standing	Rules	and	Manual	of	Administrative	Operations	 for	all	
entities	of	Grace	Presbytery.		Since	the	Session	of	Preston	Hollow	Presbyterian	Church	is	an	entity	of	Grace	
Presbytery,	these	are	the	procedures	the	Session	will	follow	when	voting	electronically.	
	

In	accordance	with	Robert’s	Rules	of	Order	(11th	Edition,	pages	97-99)	and	in	accordance	with	the	
216th	 General	 Assembly	 Authoritative	 Interpretation	 of	 the	 Book	 of	 Order,	 Section	 F-3.0205:		
committees,	 commissions,	 task	 forces,	 ministry	 teams,	 the	 Presbytery	 Council	 and	 all	 other	
entities	of	Grace	Presbytery	may	vote	electronically	on	motions	if	the	following	provisions	have	
been	made:	
	
All	members	of	the	entity	must	have	access	to	a	compatible	e-mail	system.		If	a	member	does	not	
have	email,	the	moderator	or	clerk	must	send	the	motion	to	the	member	via	United	States	Postal	
Service	or	other	means	of	delivery.	
	
A	reasonable	deadline	for	response	must	be	included	with	the	communication.	
	
If	 a	member	wishes	 to	 raise	a	parliamentary	question	 (such	as	a	point	of	order),	 the	member	
should	communicate	the	question	to	the	moderator	or	clerk.		If	the	member	wishes	to	challenge	
the	 ruling	of	 the	chair	 concerning	 the	parliamentary	question,	 the	motion	must	be	postponed	
until	the	face-to-face	or	telephone	conference	meeting.	
	
Members	should	reply	with	one	of	the	following:	
(1) Yes	to		the	motion;	
(2) No	to	the	motion;	
(3) Abstention;	
(4) A	request	[to]	discuss	the	motion	in	a	face-to-face	or	conference	call	meeting;	or		
(5) (5)	A	 request	 to	deal	with	a	parliamentary	question	at	 the	next	 face-to-face	or	 telephone	

conference	meeting.	
	

If	a	quorum	of	members	does	not	reply	prior	to	the	deadline,	or	if	a	member	requests	discussion	
of	the	motion,	or	if	a	member	requests	discussion	of	a	parliamentary	question,	the	motion	must	
be	postponed	until	the	next	face-to-face	or	telephone	conference	meeting.	
	
Members	should	reply	only	to	the	moderator	or	clerk	(and	should	not	reply	to	all	mem-	
bers)	in	order	for	earlier	voters	not	to	influence	later	voters.														



Dear	Friends,	
	
[INSERT	BACKGROUND	ON	THE	MATTER	TO	BE	VOTED	ON]		Therefore,	we	need	the	members	of	the	
Session	to	vote	on	the	following		motion:	
	

[INSERT	THE	MOTION	HERE]	
	

Please	respond	by	e-mail	to	me	only	with	one	of	the	following	by	5:00	pm	on	[INSERT	RESPONSE	DAY],	
[INSERT	RESPONSE	DATE]:	
(a)	 Yes	to	the	motion	
(b)		 No	to	the	motion	
(c)	 I	abstain	from	the	motion	
(d)	 I	request	that	we	discuss	the	motion	in	a	face-to-face	or	conference	call	meeting	
(e)	 I	wish	to	raise	the	following	parliamentary	question	to	be	discussed	at	the	next	face-to-face		

or	conference	call	meeting:____________________________________________________.	
	
Thanks	in	advance	for	your	vote	by	return	e-mail.	
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